THE UNIVERSITY OF

SCRANTON

A JESUIT UNIVERSITY

Office of Human Resources

Name Change Packet

Benefit forms nesd to be completed when a heneﬂt aligihle staff or faculty member cheng
status, and/or befefit pian enroiinient: fivése forims need o be compieted snd retuined Ll Rwna
Resources uffice wiihin 36 days ofthe uat % g evert andforstatuschenge.

v Quallfving Events: A change in vour situation — like getting married, having a baby, or 1osing heaith
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coverage -- that can aliow benefit plan changes outside the yeaily Open Errotiment Pe
v Verlfylng dependents: When enrolling a spouse or child {or changing a spouse or chlld’
University Benefits, documentation demonstrating the currentspousal or child refdtiunmup inay

required

You only need to complete the forms that pertain to you. Documentation of name thonge must Geeompaiy

the reguest for name change
Forms.to be returned for a name change:

Office of Human Resources Data Change Form
WA donly If vou wish to change vour fedaral withhalding)
Residency Certification
Retirement Vendor Information Change Form
»  Only complete the form for the vendor you have an account w
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All forms are available in the Office of Human Resources, St Thomas Hall room 100

n

SCRANTON, PENerL‘v‘
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- W_4 Employee’s Withholding Certificate | oM No. 1545-0074

Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.

Department of the Treasury Give Form W-4 to your employer. 2 O 2 3
Internal Revenue Service Your withholding is subject to review by the IRS.

Step 1: (a) First

Enter

Personal

Information

oo
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General Instructions
Section
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Form W-4 (2023)

Page 4

Married Filing Jointly or Qualifying Surviving Spouse

Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable $0 - $10,000 - | $20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $90,000 - {$100,000 - |$110,000 -
Wage & Salary 9,999 19,999 29,999 39,999 49,999 59,999 69,999 79,999 89,999 99,999 109,999 | 120,000
$0- 9,999 $0 $0 $850 $850 $1,000 $1,020 $1,020 $1,020 $1,020 $1,020 $1,020 $1,870

$10,000 -










	ADPF642.tmp
	General Instructions
	Future Developments
	Purpose of Form

	Specific Instructions




